
Has the defendant answered or 

otherwise appeared?

Was service 

proper?
Hold a hearing to 

discuss service.

Was service proper?
Yes

DO NOT issue default judgment at this 

time. 

See the Civil Deskbook for additional steps.

No

Not Sure

Has an SCRA affidavit been filed showing the 

defendant to NOT be an active duty service 

member?

See Civil Deskbook for more information.

Yes

No

Yes

Does the petition give the defendant 

notice of the reason for the lawsuit and 

the damages claimed? 

See TRCP 502.2(a)

Has proof of service been on file for 3 

days, not counting the date of service 

or the date of the default? 

See TRCP 501.3(h)

Yes

Is the case based on a written 

document signed by the 

defendant?

Is a copy of the document that the case is 

based on filed with the court and served on 

the defendant?

Yes

Has the plaintiff filed a sworn statement that the copy of 

the document is true/correct, that the relief sought is 

owed, & all payments, credits, and offsets due to the 

defendant have been accounted for?
Yes

Issue default judgment for 

the plaintiff in the amount of 

damages proved.
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Yes

No

Yes

Did the plaintiff provide 

evidence of damages? 

Issue judgment for the 

defendant.

Yes

Was the defendant given 

at least 3 days notice of 

the default hearing?

Provide notice and 

reset hearing.

No

Start Here

Set the case for trial and render judgment 

according to evidence submitted.

See Civil Deskbook for Post-Answer Default 

Procedures.

No

No

Did the plaintiff appear at 

the hearing?

No

Did the plaintiff request a 

hearing orally or in 

writing?No

No
No

Wait for additional 

information or a request for 

default hearing from the 

plaintiff.

No

Yes No

Yes

Yes

Yes

No

Issue default judgment 

without a hearing for the 

plaintiff in the amount of 

damages proved.



Has the defendant answered or 

otherwise appeared?

Does the petition include 

the required information in 

Rule 508.2?

Was service 

proper?

Has proof of service been on file 

for 3 days, not counting the date of 

service or the date of the default? 

See TRCP 501.3(h)

Has an SCRA affidavit been filed showing 

the defendant to NOT be an active duty 

service member?

See Civil Deskbook for more information.

Hold a hearing to 

discuss service.

Was service proper?

DO NOT issue default judgment at this 

time. 

See Civil Deskbook for additional steps.

Did the plaintiff request a 

hearing orally or in 

writing? 

Was the defendant given at least 3 

days’ notice of the default hearing?

Provide notice and reset 

hearing.

Did the plaintiff appear at 

the hearing ? 

Issue default judgment for the 

plaintiff in the amount of damages 

proved.

Issue judgment for the 

defendant.

Was sufficient proof of the plaintiff’s 

damages (as required by 508.3(b))  attached 

to the petition and served on the defendant 

or submitted to the court after the 

defendant’s failure to answer?  

Debt Claim Default Judgment Flowchart  

Judge MUST Issue default judgment for the 

plaintiff in the amount of damages proved. No 

hearing is required.

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No

No

Yes

No

Not Sure

No

No

No

No

No

Yes

No

Set the case for trial and render 

judgment according to evidence 

submitted.

See Civil Deskbook for Post-Answer Default 

Procedures.

Start Here

Wait for additional information or a 

request for a default hearing from the 

plaintiff.

No

Did the plaintiff provide 

evidence of damages? 

Yes

No

Yes
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