Login Screen/ Home Page

£

W-2 Services
. Information Center
w,e|c0me to ADP w_z S,Enﬂc,es _
mCantloglin?
. Login | s Forgot Password? m Security Settings

s ForgotUser|D?

Lse of pop-up blockers may
m Reqgister Mow interfere with some of the features

an this site. Tell me mare.

First time using ADP W-2 Services?
Click on the “Register Now” link.

All others who have already registered
will click on the “Login” button .
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Self Service Registration Pass Code

£3R

Register for ADP Services

Step 1 of 7: Begin Registration

Step 2
N En Tyl o En Ty,

Enter the registration code that you received from your employer or ADP. If you do not have this information, contact your company

Step 3 administrator. Registration code is not case sensitive.

e LS er Vs
FASEIWEN

Step 4 Registration Code: *
‘Salzer Sacirjety
(eSS

Step) 5
Epjezy Cejgjeziae
Ieiferilzir]s)

Step 6
Egjesp Slar)iicjele) Seje=

SLED) 7
REviewand Subni:

Registration Pass Code is
TXSTSM-W2
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Verify Your Identity

£

Register for ADP Services

Step 2 of 7: Verify Identity

ADP is committed to protecting your privacy and ensuring that only you can access your information. We ask for some personal

SIEp 3 information so we can verify your identity.
el SEr s
Passyiord Company Name: | Texas State University-San Marcos ]
Step 4
SelectSecurity .
e First Name: |
SIEp 5 .
Eejedp Cejgjeziar Last Name: |
glie pralziciein)
Service: | W2 Services | v
StEp G

Enteptctivationisce

Step) 7 .
REViEn and Submit SSN, EIN, or ITIN: |

Employee ID: AOXXXXXXX

Confirm SSN, EIN, or ITIN: * |

Employee ID: : |

Company Code : VI9Q

Company Code: | [ R
- ]

i
B

Home ZIP/Postal Code: © |

Tax vear:” 2012 |~ This is the Employee’s Home

Zin Code
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User ID & Password Page

7R

Register for ADP Services

Step il

Secin Registation— Step 3 of 7: Get User ID & Password

Step 2 _ ko Welcome, Test User

VTl dEntty You will use this information to log in to your ADP service.

Your User 1D TUserl@PSSTEST

Create Your Password

Step 4
g'ECE_EECUFiW Passwords must be at least 8 characters long and contain at least 1 letter and 1 number. Passwords are case sensitive.
LESHONE
It is recommended that passwords be 12 or more characters and contain a mix of upper case and lower case letters, numbers, and special
Step 5 characters.
EfLer st fild el
| pdfehe paizie] i)
. |............. 9
SIED Fassword: Password strenith: Veq 5tror|ﬁ
ENten A chivatian =odE
Step 7

Confirm Password: i |

REviewand Subnit

Your login ADP User ID is
displayed above “Create Your
Password” text. User ID and
Password are required to
logon to the W-2 Service
website after registration is
|complete.

Privacy = Legal © Copyright 2012 Automatic Data Processing, Inc.

@? National Account Services

Outsourcing for HR, Benefits and Payroll

©2007. ADP. Confidential Material. 4



Security Information Page

£

Register for ADP Services

Step 4 . .
e feastanon o Step 4 of 7: Select Security Questions and Answers

Step 2

Verify dentisy s To protect your account, the information you enter will be used to verify your identity if you forget your user |D andfor password.

Security Questions and An SWers”

Step 3

Get User D &
Password Answers must be at least 2 alphanumeric characters long and are not case sensitive. Be sure to choose answers you can remember.

Step 4

Select Security Question 13" | | M
Questions
= Answer 1:° |
Step 5
Enter o
Igifeigritirie)] .
Question 2: | | v
Step 6 .
ENLERACHVEL G EGHE Answer 2: |
Step) v
REviEw o Suiamit: - -
Question 3: | | v

Answer 3:” |

Select your security questions, enter your answers, and then
click NEXT.

Important : The security questions and answers are used if
you forget your logon credentials so be sure to choose
information that you can remember (in upper or lower case).
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Contact Information Page

7R

Register for ADP Services

You can enter both Email Addresses
just select (click) at least one email

Step i

Geoifegisteton o Step 5 of 7: Enter Your Contact Information address to receive notifications from
"FEP‘Z ) s Enter your contact information to receive communication from your company and/or ADP. ADP will send you an activation code to confirm
VEniTyld ety that we can contact you. ADP

Step 3 ADP may send notifications when your pay statements are ready, benefit enrollment changes are processed, and/or workflow items need
g?-t USEde& your attention. If you forget your login information, ADP can send you an email message with your temporary password and/ or user 1D,
'35 SWOT

Email Addresses’ Use for Notifications
Select at least one email address to use for notifications.

Work Email:
Personal Email:

Step 4
Select Security
Questions

[N

Step G

Efter A ChivatioHEonE Fhone Numbers

Step v, If you forget your login information, ADP can send you a text message with your temporary password and/ or user |D. ADP does not 0 . .
Heviel and submit charge for this service, but standard text and data charges might apply from your mobile phone carrier. Terms and conditions. OptIO nal . YOU Can enter an Ofﬂce

number as well and for the mobile
(cell phone) option you can
authorize ADP to send notifications
to that mobile number via text
message.

Office: | Ext: |

Work Mobile: I:‘ | authorize ADP to send my login information to this phone at my request.

Personal Mobile: I:‘ | authorize ADP to send my login information to this phone at my request.

The text message notification option
to your mobile phone is only available
for login information only at this
time (if you forget your user id
and/or password). Itis not available
for notifications for new W-2 at this
time.
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Activation Code

£

Register for ADP Services

Step . .

oo feaiseten . Step 6 of 7: Enter Activation Code
Step 2

WEriiy el Zrieisy

An activation code has been sent to your email address and mobile phone numbers you selected. Activate your contact information now to
ensure that they are in service and can be used to reach you.

Note: If you want to activate later or you did not receive your activation code(s), you may skip this step. Follow the instructions in your
registration confirmation email to activate at your earliest convenience.

Didn't receive a code? View Help

test@email.com
Activation Code:

An Activation Code will be sent to your In-Box

StEp 7

= A— to the email address that was provided on Step
5 (and also any mobile phone #'s that were
authorized for notification purposes). Check your
Email and enter the Activation Code.

Privacy = Legal 2 Copyright 2012 Automatic Data Processing, Inc.
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Review and Submit

Register for ADP Services

Step
Eeqin REQistration

Step 2
e Tl G ELY,

Step 5
Enter Contact
Information

Step g
Enter Activation Code

Privacy | Legal

Step 7 of 7: Review and Submit

Review the information on this page; click Submit to confirm and continue. To make changes, use the left navigation options or click
Previous.

User 1D: Name@TXSTSM

<

Security Questions and Answers

Question 1: ‘What was the name of your first pet?

Answer 1:

Question 2: ‘What was your childhood nickname that most people do not know?
Answer 2:

Question 3: In what city was your mother born? (Enter full name of city only)
Answer 3:

Contact Information

‘Work Email: test@email.com Use for Notifications

Review your answers and contact
information. If any corrections need
to be made then click on Previous.
All information correct click on
Submit.

B Next

<l Previous

@ Copyright 2012 Automatic Data Processing, Inc.

User ID consists of a general
format that is automatically
generated:
*First letter of first name
*Last Name
*@ TXSTSM
*Not all User ID’s will
include a number after
the last name.
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Confirmation Page

£3R

Register for ADP Services

'\_/ Your registration is complete!

Log In
You will receive a Confirmation Email once the registration
process is complete. From here, the user can click the “Log
In” button to access the W-2 Services home page and to
elect paperless delivery.
Privacy  Legal 2 Copyright 2012 Automatic Data Processing, Inc.
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