LBJ Student Center Food and Beverage Guidelines

Catering

Carved and Crafted by Chartwells is the exclusive caterer in LBJ Student Center.

Carved and Crafted Menu
Student Organization Menu NEW Fall 2021

Contact Conference Services (512-245-2264 or |bjscreservations@txstate.edu) with any questions
regarding food/beverage options in LBJ Student Center.

Alcoholic Beverages

Chartwells is the only caterer permitted to serve alcohol in the LBJ Student Center (see UPPS No.
03.01.18 Purchase of Alcohol.)

Prior approval must be granted and the approved Alcoholic Beverage Activity Form must be submitted
to Conference Services at least 5 business days prior to event date.

Exceptions for University departments and/or registered student organizations

All food and beverages must be provided by Chartwells for Non-University Sponsored Events and Off-
Campus Clients.

University departments and registered student organizations are only allowed to bring the following
items to their meeting rooms (Ballrooms excluded) at the LBJSC:

e BBQ from Approved Vendors. Non-Approved Vendors are not allowed to make deliveries in the
LBJSC.

e Pizza
e Cakes/cupcakes
e Snacks

o Chips, crackers, popcorn, candy, cookies/homemade baked goods, donuts, whole fruit, nuts,
bagels, granola bars, soft drinks, bottled water

Donated food or special menu item

If a university department or registered student organization expects to receive food donations
or require a special menu item that cannot be provided by Chartwells Catering, an LBJSC Food
Policy Exemption Request must be submitted and approved by the LBJ Student Center and
Chartwells.

Departmental Potlucks

Potlucks are approved only for University Departments and can take place in approved meeting rooms.
Due to additional concerns regarding power, safety, and food handling, all reserving departments must
consult with Conference Services to arrange for proper set-up. The Food Approval Form must be
completed to receive approval prior to your event.



https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fchartwells-txstate.catertrax.com%2Fmenugrid.asp%3Fmode%3Dc%26a%3D1%26cg%3D12%26intCustomerID%3D%26intOrderID%3D&data=04%7C01%7Cjenmet%40txstate.edu%7Cc7c029c48bcf4f53340608d9520dd40d%7Cb19c134a14c94d4caf65c420f94c8cbb%7C0%7C0%7C637631041603323048%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=fLP29NKiVb9ZumFe3Dwh%2FYc80Layd7JI3pA0kqhpNDk%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.dropbox.com%2Fs%2Fvfedj0k6w7ulllw%2F2021CC-StudentCateringMenu_NoCalories.pdf%3Fdl%3D0&data=04%7C01%7Cjenmet%40txstate.edu%7Cc7c029c48bcf4f53340608d9520dd40d%7Cb19c134a14c94d4caf65c420f94c8cbb%7C0%7C0%7C637631041603313095%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=kzDLi1Cwlk%2Fq6mdX2IYna11GBVSr3P80l3whXAJJfRk%3D&reserved=0
https://policies.txstate.edu/university-policies/05-03-03.html
https://policies.txstate.edu/university-policies/05-03-03.html
https://gato-docs.its.txstate.edu/jcr:ee9a0546-343e-4827-a2f8-48dfa2601e03/AlcoholicBeverageActivityForm-UPPS%2005.03.03
https://www.auxiliaryservices.txstate.edu/services/dining/LBJ-Student-Center-Approved-Caterers.html
https://gato-docs.its.txstate.edu/jcr:cdc1e78d-0cb7-4944-bebc-e98e35cb1ac4/Food%20Policy%20Exemption%20Request%202019%20PDF.pdf
https://gato-docs.its.txstate.edu/jcr:cdc1e78d-0cb7-4944-bebc-e98e35cb1ac4/Food%20Policy%20Exemption%20Request%202019%20PDF.pdf
https://gato-docs.its.txstate.edu/jcr:f8e0cae2-a596-496b-a2d1-7330d0122fe9/Food%20Approval%20Form%20Fall%202021.pdf

Processes/Forms: (For Website)

e Departments and Student Organizations: If Chartwells is not providing food for your event, a
Food Approval Form must be completed, submitted, and approved prior to bringing food
into the building, at least 2 business days prior to the event date.

e As of June 2022, TXST Departments no longer need to provide an AP-12 form to Conference
Services staff. Payment for Chartwells catering will be managed directly between the
university department and Chartwells team via PO...


https://gato-docs.its.txstate.edu/jcr:f8e0cae2-a596-496b-a2d1-7330d0122fe9/Food%20Approval%20Form%20Fall%202021.pdf

