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Registering for the RCR Course in CITI:
Steps for first-time applicants

L] The average completion time for this course is approximately 60 minutes total. As the saying
goes, “your mileage may vary.”

[l After you register for the course, you can proceed through the individual lesson modules at
your own pace, logging in and out, using different computers and browsers.

L) Most individual modules are followed by a brief multiple-choice test that focuses on the
most important points of that section. The passing score is 85. If you score less, you’ll be
able to retake the test immediately, though questions are randomized and you will likely
not get the same complete set twice.

L] When you complete the course, a completion notice is automatically sent to the ORC. Your
scores, detailed course completion records, and all other user data reside entirely on the
secure CITI website. Other than your completion status for the entire course, nothing is
printed out, shared or stored locally by the ORC.

L] Please note that the CITI course is a subscription service. While your course may contain

some Texas State-specific information, the layout, user interface, and functionality of the site
are not under the control of Texas State.

Now, for Step 1:

Go to http://www.citiprogram.org

(con’t)

OFFICE OF RESEARCH COMPLIANCE
601 University Drive | JCK 489 | San Marcos, Texas 78666

phone: 512.245.2314 | fax: 512.245.3847
This letter is a communication from Texas State University-San Marcos, a menmber of The Texas State University System.
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Step 2: Click on ‘Register’ under Create an account or in upper right corner.
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LogIn | Register | Help
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“ PROGRAM at the University of Miami
F

Home  AboutUs | Courses | Become a Subscriber | CE Credits | Mews and Events | Resources | Contact Us

ﬂ Returning User? Please log in. Don't have an account? Click here to register

Login Tips:
1. Your password is case-sensitive.

2. For institutions using Single Sign On (550), you must log in directly from the institution's web
page. Click here for a list of institutions that use 550.

Help for Login Issues:

I forgot my Username or Password
I did not get the validation email
The link in my email does not work

If you need more help, please contact our Help Desk.

unaffiliated leamer.

Notflz that after you’ve registered and each time you return to the CITT site, this will be where
you log in.

Step 3: On the next page, answer the first question by starting to type Texas State

University in the field and then selecting Texas State University-San Marcos. Once selected
click on "Continue to Step 2."

CITI - Learner Registration

steps:fll 2 3 4 5 58 7

‘fou must make a selection below.

Select Your Organization Affiliation

Search for organization: Enter full or partial name &

Texas State Uni Can't find your institution? It may use Single Sign On. Check here.
Texas State UI"II""EF;I'Ey - 5an Marcos

e e e e e

list of choices provided. If the selection is correct, click the
again, click the "Search Agaigh buttan.

Continue to Step 2

Ty e arganization, enter its name in the box above, then pick from the
"Continue to 5tep 2" button immediately below. To clear your selection and try

(con’t)



Step 4: On the next page, enter your name and email address. Please enter your name accurately
so we can verify your completion of the required training course(s)

Personal Information

* indicates a required field.

* First Name * Last Name
* Email Address * Verify email address

We urge you to provide a second email address, if you have one, in case messages are blocked or you lose the ability to access the first one. If
you forget your username or password, you can recover that information using either email address.

Secondary email address Verify secondary email address

Step 5: This section asks you to create your username and password. This is the information you
will use to login and access your CITI account in the future

Create your Username and Password

* indicates a required field.
Your username should consist of 4 to 50 characters. Your USErMame is not case sensitive; "A12634CD" is the same as "al2b34cd”. Once

created, your username will be part of the completion report.

* User Name

Your password should consist of & to 50 characters. Your password |5 case sensitive; "A12B34CD" is not the same as "a12b34cd".

* Password * erify Password

Please choose a security question and provide an answer that you will remember. NOTE: If you forget your login information, you will have
to provide this answer to the security question in order to access your account.

* Security Question

[=]

* Security Answer

Step 6: The information on the next page is CITI Program specific and it relates to gender,
ethnicity and race.

(con’t)



Step 7: The next question is directed at medical professionals. You should choose “No”
unless you know for sure otherwise.

* Are you interested in the option of receiving Continuing Education Unit (CEU) credit for completed CITI Program
courses?

If you answer "yes", you will be provided with information before you start a CEU-eligible course about the amount of credit available,
information abaout the course authors, and other required CEU disclosures. This information must be viewed before a course is started in

order for you to be eligible to purchase CEU credit after course completion. However, answering "yes" does not obligate you to purchase CEU
credits for any course.

If you answer "no", you will not see information about the CEU credits available for courses before you start them or after completing them,
and you will be ineligible for CEU credit for these courses. You can change this preference at any time by clicking on a "CEU Information" link
or using a "My Profile” link to update your Profile.

If you're not sure, you can change your answer |ater.
! Yes

0 No
! Mot sure. Ask me later
If you answered "yes", please check all the types of CEU credit that may be of interest. This information allows us to ensure that you receive

appropriate Pre- and Post-Course information relevant to the kind(s) of CEU credit that you may request.

[C] ama PRA Category 1 Credits
[C] Murses (CNE Credits)

D Other

[C] psycholagists (CEP Credits)

Step 8: The next question asks you if you want to participate in a survey. Participating in
the surveys is entirely voluntary, so answer however you choose.

* Can CITI Program contact you at a later date regarding participation in research surveys? «

7 Yes
! No
! Not sure. Ask me later

Step 9: The information on the next page is Texas State specific. Only the questions with
asterisks are mandatory. Please provide accurate and complete answers for your Texas
State email address and department, choose the role that best describes what you do, and
continue to the next page.

Step 10: The next page contains general information about the different courses provided by
CITI. Unless you are planning on registering for more than one type of course, you can at this
time scroll down the page past this information until you get to the section heading CITI
Course Enrollment Questions.

(con’t)



Step 11: Skip to Question 3. Please select one of the first four choices based on your
classification.

Question 3

Responsible Conduct of Research Course

To enrollin @ Responsible Conduct of Research course, please select the Learner Group that matches your support funding status.
(Please note: this course does NOT fulfill or replace the training requirements for those working with human or animal subjects.)

Choose one answer

@ 1ama Undergraduate student supported by M5F funding

@ 1am a Graduate student supported by N5F funding
Select one of these categories based

: I am a Post Grad supported by N5F funding on your academic classification

@ 1aman Engineering student supported by N5F funding
©) NON-MANDATED OPTIONAL RCR curriculum (*Does not fulfill NSF Mandate*)

@ Mot taking an RCR course at this time.

Step 12: The rest of the questions do not pertain to RCR and you can skip them without
providing answers (you can leave them blank). Scroll down to the end of the page and click
on "Complete Registration."

Step 13: At this point you will be returned to the CITI main menu. Now that you’ve
registered, this is the menu you will land on each time you enter and leave the course.
There’s a lot of information on this page, but the most pertinent for you at this time is the
“My Course” menu under the Texas State University-San Marcos section. The course is
listed by learner group (i.e., Undergrad (NSF), Graduate (NSF), Post Grad (NSF), and
Engineering (NSF)).

= Texas State University - 5an Marcos Courses

@ Course & Status & Completion Report & Survey
Social and Behavioral Re Students Incomplete Mot Earned
Undergrad (N5F) Not Started Not Earned
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