
College of Education: INSTITUTIONAL SUPPORT DOCUMENT
Please use this document to notify the College of Education Research Office of dedicated university resources in a proposal. Three types 

of support are included In this document. They may not all apply.
PIs: Complete this document at least 5 business days before proposal submission. Email it to Maggie Hutchins, 

mhutchins@txstate.edu, for review and routing to department chairs, account managers, etc. Contact Maggie with any questions.

KC# Date 

FACULTY INFORMATION 
PI Name

Email 

Department 

PROPOSAL INFORMATION 
Sponsor  

Grant begin date Grant end date 

COURSE BUYOUT and/or SUMMER SALARY 
A course buyout is time spent to work on a funded project. This is paid for by the sponsor. Complete for all COE faculty. Include COE 
faculty name, semester and year of the course buyout or summer salary, and request. (Ex. Ting Liu, Fall 2020, 1 course)

WORKLOAD REASSIGNMENT 
A workload reassignment (i.e., a course release) is time for a faculty member to work on a proposal or a funded project. The cost is 
covered by the university. A reassignment to support a funded project should be included in cost share below. Complete for all COE 
faculty. Include COE faculty name, semester and year of the reassignment, and request. (Ex. Ting Liu, Fall 2020, 1 course)

COST SHARE 
Cost sharing is the commitment of university resources to help offset expenses associated with executing the grant. Cost sharing may 

be voluntary or mandatory. AA/PPS 03.01.21 and ORSP website
Is the Cost Share Mandatory or Voluntary?

What is the benefit to the university for the cost sharing? 

Cost Share Source 1 Cost Share Source 2 Cost Share Source 3 

Source of Cost Sharing Funds 
(ex. Dept, College, Research Startup 
funds, IDC account, University) 

Proposed Cost Sharing (in $) 

Account Number 
(Cost Center and Fund) 
Account Manager Name 

Proposal Cost Overview

Direct Costs 

Estimated Total 

Indirect Costs 

Estimated Total 
Cost Sharing Costs 

Estimated TOTAL

Additional Information

COERO 2021.03.11V3 

Principal Investigator Department Chair

Signatures

https://www.txstate.edu/research/osp/pre-award-support/preparing-a-proposal/preparing-budget.html
https://policies.txstate.edu/division-policies/academic-affairs/03-01-21.html
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