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TSUS Marketplace User Interface Improvements

Launching April 11, 2021

Beginning April 11th, Purchasers will see changes in the TSUS Marketplace interface which will improve the user experience. The screens have been updated to pro-

vide clearer direction on required items, better visibility on order status, and more robust search features. The screens below demonstrate a few of the improvements.

1 2
Creating Orders: The new TSUS Marketplace interface Requisition” header makes identifying required fields easy, even for new system users. It also outlines each

3, . = L 4 . L . .5
step in the ordering process, specifies which items must be corrected before proceeding, and which items may require attention .

T TSUS Marketplace

1 —r Requisition ~ : 3214862

Account Assignment Category
Storage Location

Aim PO
Aim PO Type
Work Order

Phase

Summary Taxes/S&H PO Praview Comments
General #
Cart Name 2021-03-22 SEvens 01
Description no value
Priority Normal
Prepared by Stacy Evens
Frepared for Stacy Evens
Buyer Name no value
COoVID-19 no value

1 Reguired R | 2
WorkQuest no value
Accounting Codes

Afttachments History

Shipping

Ship To

Stacy Evens

Room JCK 614

Bldg JC Kellam

305 River Ridge Pkwy
University Distribution Center

San Marcos, TX 78666
United States

no value

© Required
N2
no value
<«

© Required
no value
no value
no value

no value

Billing

Bill To

Attn: Invoices
F.0. Box 747

San Marcos, TX 78667-0747
United States

Billing Options

Accounting Date no value

Al Search (Alt+Q) Q sxpu W o @D Oy

© & @
Y
P Draft
© Correct thesessues. -
You are unable to proceed until addressed. 4
Required: COVID-19 (
Required: Account Assignment Category
Required: Storage Location
Required: G/L Account
Be aware of these issues. ~
‘You may review and proceed. 5
Empty: Description L=
Total (33.32 USD) ~
Subtotal 3332
Shipping 0.00
Handling 0.00
& v 33.32
Place Order
Assign Cart
What's next for my order? hd
Next Step Initial Budget Check
Approvers There are no approvers
Workflow =

T show skipped steps



Make edits® and order updates with user-friendly change options. Easily view the current state’ of the order in the order workflow.

33.32
Internal Notes and Attachments & External Notes and Attachments &£ Purchasing Use Only &£V
Place Order
Internal Note no value Mote to All Suppliers no value Send to Bid no value
Internal Attachments Add Attachments for All Add Assign Cart
Suppliers
What's next for my order? ~
PO Clauses @ edit| View details ™
Mext Step Initial Budget Check
Approvers There are no approvers
6 [tems O~
Workflow ﬁ
Staples/Summus - 6 Items - 33.32 USD ve
O D show skipped steps
~ suppLIER DETAILS T & praft
Contract no value PO Number To Be Assigned Aetve
1 Stacy Evens
Account Code no valve Pricing Code no value
0 Initial Budget Check aee
Quote number no value 6 PO Clauses Add Future
Need to make changes? MODIFY ITEMS | VIEW ITEMS Item(s) was retrieved on: 3/22/2021 3:27:10 PM 0 Cost Center Review wee
« BIC Round Stic Xtra-Life Ballpcint Pen, Medium Point, 1,0mm, Black Ink, 60/Pack (GSM609-BLK) A P
» Sharpie Permanent Marker, Fine Point, Black, 12/Pack (30001)
« Staples Invisible Tape, 3/4" x 1,296", 12/Pack (52380P12) s 1 Budget Chech .
« Staples Stickies Standard Notes, 3" x 3", 100 Sheets/Pad, 12 Pads/Pack (S33YR12/52564) NE Future
= 75% Ethyl Alcohol Wipes, 50/Pack (W-07524)) T
» Paper Mate FlexGrip Elite Retractable Ballpoint Pens, Fine Point, Blue Ink, 12/Pack (85583)
d Create PO L
Item Catalog No. Unit Price Quantity Ext. Price Future
1 BIC Round Stic Xtra-Life Ballpoint Pen, Medium Point, 1.0mm, Black 442901 3.99 Qty: 1 PK - Pack 3.99 wee D <h
Fini
Ink, 60/Pack (GSM609-BLK
nk, 80/Pac ( ) o Future
~ ITEMDETAILS € 4
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NOTE: Not all vendors take you immediately to the Cart when processing an order. See examples below. Simply click througNl ntil you reach
normal cart functions. Each vendor operates differently within TSUS Marketplace.

Submit Cart ?

Thank you for visiting Grainger!

You are about to transfer products to your internal procurement system.

These products will not be shipped until an order is received from your company.

For customer service, please contact ePro Customer Care at 1-877-202-2592, voice prompt 3.

Apple TV

Accessories

Accessories

My Account Menu D

Solutions & Offerings

Update Send Proposal

Solutions & Offerings

Order Summary
Subtotal: $42.65

Tax and Shipping calculated at checkout.

PV 330004 O VI HRTITY U4 YU L]

25 qualtly for FREE Shipping. Soe dety

\ Subtotal (1 item): $9.99
\ ) This oeder contains 3 gift
Ssibmit these iterm for approval

Cancol this Session

(Your cart will be saved)




Current System

Current Process

Shopping Cart—Checkout

Current Shopping Cart Process: in TSUS Marketplace

Shopping Cart fe sy evers

Paet this cart: | 2021-03-31 SEwens 01

Hawe you made changes? | Update

STAPLES | Staples/SummusTl, o st
The iternli) in this group wis netrieesd from the supgle’s webie. What doss this mean?

Mewd o make changes? MMODIFY ITEMS | VIEW ITEMS  Femds) was retrieved onc 203172021 1928 PM
Ling(§): 1,2 3,4, 5

Praduct Deseriptien

Paper Mate Inlkoy 05T Ballpoint Pens, Medium Point. 1.0mm, Black, 60 Count (2013311)
Part Mumber 243570838
Manulacturer lafa 2013311 - [SANFORD CORP)

Camtract THET-SROWL-020-3080-Procurne = maorne info
DiTice Supply Catslog Sohtianm thange_.

o | OMoe Egapment sad A 2

Part Musnibir 25328
Manufacturer info 30001 - [SANFORD CORF)
[2-5 o T THST-SROWL-J000-5800-Procure = mon infc

Difice Supply Catslog Sehutons thange
Cosvemzdity Code | DMice Equpment and Af 2

= |

COHelp | AS Mes Catalag Rem

Ermgity Cart

* Continue Shopping 5 Remiz) for a total of 31,91

Proceed o Gecioet I

Unit Prics

LY
B

548
[ £rd

= Selenan [
Add Noa-Catalog Hem

Caantity Teasl [

1 B a
Shipping 000 USD
Handling  0W00USD

1 543 a
upping  OOOUSD
Hinding 000 USD
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New Interface

Attaching Documents, Quotes, SB20s, and other Forms

New User Interface: Locations to Add Quotes and Attachments.

Fund Cost Center
2000011021 1212000000
Des Method Tech Resowrces Admin

Internal Notes and Attachments
internal Note no value
Internal Attachments Date

A BEH Photo_Quote 202103

30_TEST.docx /a0

Attach notes for internal communications here.

Internal Grder WBS Element G/L Account
no value no value 733000
Parts Furnishings and
Equipment
External Motes and Attachments #F -
Note to All Suppliers no value
Add Attachments for All Suppliers Date Add
- B&H Photo_Quote 202103
3/30,/2021
30_TEST.docx /307
PO Clauses o Edit | View details

Asset

Purchasing Use Only

Send to Bid

Attach notes for vendors here.

Asset Sub-Number

no vafue

na value
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New Interface

Attaching the Contract in a Purchase Requisition

New User Interface: Location to Add and Amend Contract Documents.

Need to make changes? MODIFY ITEMS | VIEW ITEMS Item(s) was retrieved on: 3/31/2021 2:28:21 PM
» TK1173345T General Purpose Motor Capacitor-StartRun Open Dripp 14 HP P RPM 1725 48 Frame Voltage 115208-230 60 Hz 1 Phase 2.41.2-1.2 Full Load Amps No. of Speeds 1 Motor Mounting
Type Rigid Base Motor Mounting Position Horizontal or Vertical

Item Catalog No. Unit Price Quantity Ext. Price

1 TK1173345T General Purpose Motor Capacitor-StartRun Open 20CL63 20375 Qty: 2EA- Each 407.50 s D

Dripproof 14 HP Nameplate RPM 1725 48 Frame Voltage 115208-23_

A ITEMDETAILS € r
Manufacturer Name DAYTOMN Contract no value Internal Note no value \
.
imemal Atachments  Add Click to attach contract.
Manufacturer Part 20CL63 Commodity Code no value
Numiber
Notes for All Suppliers no value
PO Clauses Add e
Supplier Part Auxiliary ID ' WWG20CL63 Attachments for All Add
Suppliers

maore info...

TETITILET Qaneral Purpeds Molor Capacilor-SIamiun Ogsn Driperoad 14 HP Maseplate FPL 1715 48 Frees VoRags 2O0LE3 203.7% Oty 2 EA - Each
115208-230 60 Hr 1 Phase 2.41.2-1.2 Full Losd &mps Ko of Speeds 1 Mobor kounting Type: Rigid Base Molor Moanting Position
— Select price of conlrac
tesmal Mot
. [
expand | chewt
P i
expandl | cheat

407.50

\ Click to select price or contract.




Shopping Cart—Checkout

Shopping Cart Process New Interface

Shopping Cart ~ 2021-03-22 SEvens 01 -
Simple Advanced L. Estimate (33.32 USD) o
Search for products, suppliers, forms, part number, ete. Subtotal 3332
Shipping 0.00
6 ltems 0~ Handling 0.00
Staples/Summus - 6 ltems - 33.32 USD | 3332

SUPPLIER DETAILS TR

Need to make changes? MODIFY ITEMS | VIEW ITEMS Item(s) was retrieved on: 3/22/2021 3:27:10 PM Assign Cart
» BIC Round Stic Xtra-Life Ballpoint Pen, Medium Point, 1.0mm, Black Ink, 60/Pack (GSMo&09-BLK)

+ Sharpie Permanent Marker, Fine Point, Black, 12/Pack (30001)

» Staples Invisible Tape, 3/4" x 1,296", 12/Pack (52380P12)

+ Staples Stickies Standard Notes, 3" x 3", 100 Sheets/Pad, 12 Pads/Pack (S33YR12/52564)

« 75% Ethyl Alcohol Wipes, 50/Pack (W-07524))

* Paper Mate FlexGrip Elite Retractable Ballpoint Pens, Fine Point, Blue Ink, 12/Pack (85583)

Item Catalog No. Unit Price Quantity Ext. Price
1 BIC Round Stic Xtra-Life Ballpoint Pen, Medium Peint, 442901 3.99 Qty: 1 PK - Pack 3.99 s D

1.0mm, Black Ink, 60/Pack {(GSM609-BLK)

A ITEMDETAILS 4

Commuodity Code Office Equipment and Acc.. Q
2 Sharpie Permanent Marker, Fine Point, Black, 12/Pack 125328 5.48 Qty: 1 DZ - Dozen 5.48 e D
(30001)

A ITEMDETAILS 4

Pamarnndite Cnda
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Current System

Requisition Submitted—Current System

? TSUS Markeiplace

Shop » My Carts and Orders » Open My Active Shopping Cart » Submitted - Requisition 142148089

€@ MNew User Experience interface is coming soon. Please click here for more info.

(&g Requisition Submitted

Next Steps

You can view or print this at: Requisition 142148089, or via the Search Requisitions page

* View Approval Status

« Search for another item

View order history

Requisition Summary
Requisition number
Requisition status

Cart name

Requisition date
Requisition total

Number of line items

Check the status of an order
Return to your home page
Create new draft cart

142148089 Quick View
Pending

2021-03-24 SLE81 01
3/24/2021

26.88 USD

Requisition Submitted—Confirmation

All ~

Search (Alt+0)

a

0.00USD W

Q@ |-

4 2




Requisition Submitted—Confirmation

Requisition Confirmation of Submission—New Interface

Simple Advanced Goto: Non-catalog tem | Favorites | Forms | Shop | Quick Order Browse: Suppliers | Categories | Contracts = Chemicals

Isearch for products, suppliers, forms, part number, etc. n

@ Requisition 3214862 Submitted

Summary Options
Requisition number 3214862 = Print
Requisition status Pending
Recent orders
Cart name 2021-03-22 SEvens 01
Return to your home page
Requisition date 3/24/2027
Requisition total 33.32UsD
Number of line items 6
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Current System

Requisition/Order Completed

Order Completed Current TSUS Marketplace System

" 150 Markeplace A~ Search (Alt+Q) a ooouso w @ D 4 g
Orders » Search » Reguisitions » Summary - Requisition 142148089
€ New User Experience interface is coming soon. Please click here for more info.
< Back to Results 17 of 1022 Results v € >
Available Actions:| Copy to New Cart ~ E
Requisition PR Approvals Comments Attachments History
Summary Shipping Billing Accounting Codes Supplier Info Taxes/S&H a 2
Hide header Hide value descriptions
General ? Shipping 2 Billing 2
Status v’ Completed Ship To Bill Te
(3/24/2021 11:40 AM) Stacy Evens Attn: Invoices
Submitted 3/24/2021 8:39 AM Room 720 P.O. Box 747
Bldg JCK San Marcos, TX 78667-0747
Cart Name 2021-03-24 SLEST 01 305 River Ridge Plwy United States
Description Office Supplies for SAP Team University Distribution Center
Priority Mormal San Marcaos, TX 78666
Prepared by Stacy Evens United States Billing Options
Accounting Date no vaiue
CoviD-19 N
No Viewedit by line item...
View/edit by line item...
Accounting Codes 2
Account Assignment Category Storage Location Aim PO Aim PO Type ‘Waork Order Phase
K JCKL no value no value no value no value
Cost Center Technology Resources
Purchasing Group PO Type Limnit Expected Value Overall Limit Valid Start Date (Enter MMDDYYYY) Valid End Date (Enter MMDDYYYY)
CPO BC no value no value no value no value no value
Central Purchasing Office Bobcatalog Local
Fund Cost Center Internal Order ‘WBS Element G/L Account Asset Asset Sub-Number
2000011021 1212000000 no value no value 730000 no value no vaiue
Des Method Tech Resources Admin Consumable Supplies
View/edit by line item...
Internal Notes and Attachments External Notes and Attachments 2 Purchasing Use Only 2

Internal Note

Internal Attachments

no note

Mote to all Suppliers

no note

Attachments for all suppliers

It
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Requisition/Order Completed—New Interface

Requisition ¥ : 3214862

Summary Taxes/S&H Comments Attachments

General
Status ~ Completed
(3/24/2021 8:04 AM)
Submitted 3/24/20271 7:57 AM
Cart Name 2021-03-22 SEvens 01
Description Office Supplies for TR
Priority MNormal
Prepared by Stacy Evens
Buyer Name no value
CovID-19 M
NO
WorkQuest no value
Accounting Codes

Account Assignment Category

Storage Location

Aim PO

Aim PO Type

Work Order

Phase

History

Ship To

Stacy Evens

Room JCK 614

Bldg JC Kellam

305 River Ridge Pkwy
University Distribution Center
8an Marcos, TX 78666
United States

K
Cost Center

JCKL

Technology Resources
no value
no value
no value

no value

Requisition / Order Completed

Billing

Bill To

Attn: Invoices

P.O. Box 747

San Marcos, TX 78667-0747
United States

Billing Options

Accounting Date no value

= 0

Total (33.32 USD)
Subtotal
Shipping
Handling

Related Documents

Purchase Order: 3100184180

What's next?

Workflow
B show skipped steps

Submitted
J’ 3/24/2021 7:57 AM
Stacy Evens

Initial Budget Check
Completed

Cost Center Review
Approved
Stacy Evens

Second Budget Check
Completed

Create PO
\ Completed

33.32
0.00
0.00

33.32

<

<



Current System

Purchase Order View

The TSUS Marketplace Purchase Order View will change going forward. Both the current and New Interface Views are displayed below.

Current View

? TSUS Marketploce

Orders » Search » All Orders » Summary - Supplier Invoice No. 3465163366 (Doc. No. 101536868)

© New User Experience interface is coming soon. Please click here for more info.

< Back to Results 13 of 8314 Results v | € >

Invoice Number 101536868 Supplier Account No.
Supplier Invoice No. 3465163366
Supplier Name Staples/Summus

Buyer Invoice Approvals Matching Comments Attachments History

Summary  General Discount, Tax, Shipping & Handling Codes

Hide header
General
nvoice Type Invoice
Pay Status In Process
nvoice Mumber 101536868
Supplier Invoice No. 3465163366

Supplier Name

nvoice Date 12/23/2020
Due Date 272172021
Terms Met 60

nvoice MName no value
Match Status Do Mot Match
nvoice Source Electronic
Contains substituted item(s) x

Credit Reason

RMA Number no value

staples/summusIf, more info...

View/edit by line item...

Remit To

Staples National Advantage
Dept. ATL

Po Box 530621

Atlanta, GA 30353-0621

United States

Bill Te

Attn: Invoices
P.O. Box 747
San Marcos, TX 78667-0747
United States

Accounting Date
F.C.B.

Payment Method
Record Mo,
Record Date

Addresses

Payment Information

12/23/2020
N/A
Unknown
no value

no value

All ~

External Note
nternal Note

External Attachments

nternal Attachments

Discount, tax, shipping & handling

Allocation

Discount
Tax 1
Tax 2
Shipping
Handling

Search (AIt+Q) a oouo w 9P 5 g
Available Actions | Resend Invoice v| m
8
T
Hide value descriptions
Note/Attachments ?
no note
no note
Size Date
Size Date
Discount, Tax, Shipping & Handling 7
Weighted
Header-level
0.00 USD
0.00 USD
0.00 USD
0.00 USD
0.00 USD



Purchase Order View

The TSUS Marketplace Purchase Order View will change going forward. Both the current and New Interface Views are displayed below.

New Interface View

T rUs Marerplace All~ Search (Alt+Q) Q ooousp W D D
Purchase Order ~ : 3100184179 Revision 0 = @  1or06Results v < >
Status Summary Revisions o Confirmations Shipments Change Requests Receipts Invoices Comments Attachments History
General Information v Completed
PO/Reference No. 3100184179 Total (3,632.33 USD) w
Subtotal 3,632.33
Revision No. o
Shipping 0.00
Supplier Name Summus Grainger Handling 0.00
Purchase Order Date 3M19/2027
. 3,632.33
Total 363233
Owner Name Stacy Evens Related Documents ~
uisitions: 3211374
Owner Phone Req G
Owner Email sle81 @txstate.edu
‘Workflow ﬁ
Requisition Number 3211374 view | print
M show skipped steps
Submitted
Document Status v 4 3/19/2021 9:02 AM
Stacy Evens
A/P status Open
Workflow ~ Completed L Revise PO
(3/19/2021 9:03 AM) Completed
The system distributed the purchase order using the method(s) indicated below the last time it was distributed: view
4 Send PO to Supplier
XML (Electronic Integration) no value . Complesed
Distribution Date/Time 3/19/2021 9:03 AM Send PO 1o SAP
4 Completed
Supplier Sent To Supplier |

Completed
3/19/2021 9.03 AM
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The new interface provides screens that are clear and easy to read, communicating error messages, and identifying the source of order failures.

Rejected

Total (0.00 USD) v

Subtotal 0.00

Shipping 0.00

Handling 0.00
0.00

What's next? v

Workflow G

I Show skipped steps

0 Submitted
3/18/2021 9:59 AM
| Stacy Evens

Initial Budget Check
‘l’ Canceled (Rejected)

Rejected
3/18/2021 9:59 AM
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Current System

Purchasing Search Features are more robust in the new Interface as shown in the comparison below.

Current TSUS Marketplace Search Options

THE TExAS

a8 S 'é' ISUS Marketplace

AYATEM

Shop » Shopping » Shopping Home

! € New User Experience interface is coming soon. Please click here for more info.

Orders Quick search

Search My Requisitions
My Purchase Orders
My Orders

My Invoices

Approvals
My Procurement Requests
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New User In

Purchasing Search Features are more robust in the new Interface as shown in the comparison below.

New Interface Search Options (Available with User Profiles)

Contracts

Accounts
Payable

Suppliers

Sourcing

Reporting

Administer

Setup

C

© & 25 https://usertest.sciquest.com/apps/Router/Buyerlnvoice

e T
e RATEY a" TSN Morkeiplace

EVREES

Orders » Search k¢ Invoices

= Search Invoices

Orders
Search

My Orders

Approvals

Quick search

My Requisitions

My Purchase Orders
My Invoices

My Receipts

My Change Requests

Draft Change Requests

My Frocurement Requests



