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Reporting for Justice 
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TJCTC Webinar
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This webinar was 
prepared in 
cooperation with 
the Texas 
Department of 
Public Safety CJIS 
Field Support Office.

CJIS Field Support

Office – 512-424-2478

Fax – 512-424-7789

cjisjjis@dps.texas.gov
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Today’s Presenters:

• Amber Myers

• Staff Attorney, TJCTC

• A_M1814@txstate.edu

• Jeff McIlhaney

• CJIS Field Support Unit

• Texas Department of Public 
Safety

• Jeff.McIlhaney@dps.Texas.gov

Course Outline

What is CJIS?
Why is this important 
for Justice Courts?

How to Report 

Class C Offenses
Resources
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What is CJIS?
Criminal Justice Information System

A Brief History

1989

CJIS was created by the 
legislature in HB 2335 & 

SB 41 created 
procedures in CCP Ch. 60

1993 

Mandatory Adult 
Reporting, along with 

TRN assignments

1997 

First Electronic Arrest 
Reporting (Livescan)

2019 

Code of CCP Ch. 66 was 
created, replacing 

Chapter 60

September 1, 2019

Class C Family Violence 
Cases are required to be 
reported to DPS via CJIS
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Some Vocabulary:
What do all of these acronyms mean?!

TRN

Incident Tracking Number. This is a number linked to an arrest. It is used with a TRS
(incident tracking number suffix) to link a criminal offense from arrest through 
disposition. It is assigned upon arrest on a CR- 43 form (can be on paper or 
electronic).

SID
State Identification Number. This is a unique identifier that helps link all of a 

defendant’s Texas arrests and criminal charges. This number is linked to a person’s 
fingerprints.

CCH
Computerized Criminal History System. It is the statewide repository of criminal 
history record information (CHRI) reported to DPS by local criminal justice agencies 
(including justice courts) in Texas. It is one of two components of CJIS.

Let’s take a look at the DPS 
Website where you can find 

more information!

https://www.dps.texas.gov/administration/crime_records/pages/cjisJJISReporting.htm
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Why is this Important for 
Justice Courts?

2019 Legislative Changes

• Last year, Justice Courts were added to the list of courts required to 
submit disposition data regarding Class C Family Violence Cases, on 
or after September 1, 2019.

• Do you remember hearing something about fingerprint cards and 
disposition reporting at a legislative update or new judge’s school? 
Or requirements specific to family violence cases?
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New Reporting Requirement for Family Violence 
Fine-Only Misdemeanors

Upon disposition of the case, the 
court must now report to DPS under 
CCP 66.252.

This statute already existed, but 
it didn’t apply to any fine-only 
misdemeanors before.

Law enforcement prepares uniform incident fingerprint card and 
initiates reporting process when offender is charged.

Clerk then reports applicable info 
regarding person’s citation/arrest 
and the disposition of the case to 
DPS within 30 days of disposition.

Shall report using a uniform 
incident fingerprint card (CCP 
66.251) or an electronic 
method approved by DPS. 

Only applies if offense was committed on or after 9/1/19, regardless of conviction date.

If a Defendant is Charged with an Offense Involving 
Family Violence as Defined by FC 71.004

• Judge must now take their plea in open court. – CCP 45.0211
• Defendant may not instead mail in or deliver plea under CCP 27.14(b).

• The required court admonishment regarding firearms under CCP 
27.14(e)(1) that a court must provide before accepting a guilty plea or 
nolo plea can no longer be provided via a statement printed on a 
citation.

• Only applies if offense was committed on or after 9/1/19, regardless 
of when the defendant enters their plea. 
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• Ex: Class C assault involving family violence as 
defined by FC 71.004.

• This could be something like a husband 
threatening to punch his wife and punching the 
wall next to her to scare her. 

When would you 
see a family 

violence fine-only 
misdemeanor in 

justice court?

• Look at the citation or complaint. 

How do you know 
if an offense 

involves family 
violence? 

Not only is reporting required under CCP Ch. 66, 
BUT accurate reporting is important for several 

other reasons:

1. Criminal Justice Purposes

2. Grant Funding

3. Statistics 
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Criminal Justice Uses

Law Enforcement Prosecutors Judges Community 
Corrections and 

Supervision 
Departments

(CSCD or probation)

The information that counties report to DPS is used by:

Completeness Reports & Grant Funding

• Counties must have an average of 90% or above on both adult and 
juvenile disposition completeness and maintain timely reporting of all 
information as required by state law in order for any unit of government 
or non-profit within the county to be eligible for Criminal Justice Division 
(CJD) funding. 

• The completeness percentage is calculated by comparing the arrest 
reports filed by a given county to the dispositions entered into CJIS by 
that county. 

https://egrants.gov.texas.gov/FileDirectory/CJD_Guide_to_Grants_v7.pd
f
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Statistics

• Legislation

• Policy

Why Only Family Violence Cases?

• Affirmative Family Violence Finding

• Collateral consequences

• Studies on family violence and a person’s chances of 
committing other violent crime
• Link between mass shootings and family violence
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How to Report 
Class C Offenses 

How does data go through the system?

The arrested person 
is fingerprinted.

Must be submitted to 
DPS within 7 days 

from 
fingerprinting/arrest.

Prosecutor Data must 
be entered 30 days 
from the decision.

Court Data must be 
entered 30 days from 

final disposition.

* 1/1/2020 – 37 Days

*1/1/2021 – 35 Days
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Online 

CJIS Site
Paper

CR-43

CR-43

https://www.dps.texas.gov/administration/crime_records/pages/cjisRptngForms.htm

Reporting 

on Paper
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https://www.dps.texas.gov/administration/crime_records/docs/cjis/CR-4345.pdf
https://www.dps.texas.gov/administration/crime_records/docs/cjis/CR-4345.pdf
https://www.dps.texas.gov/administration/crime_records/pages/cjisRptngForms.htm
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Misdemeanor Class “C”

Family Violence

*TRN *Date of Arrest *Contributor ORI

*Name *Date of Birth *Place of Birth

*Sex *Race *Height

*Weight *Eyes *Hair 

*Skin Tone *Citizenship

123 456 789X 01012005 TX000000012345678

Test,Record Middle Jr 01011950 TX M W N 601 195

BRO XX

X
BALD; GLASSES; MISS L FT; SC CHEST; TAT FHDFAR 123456789

US 12345678 12345678
TX C TX

Real-99999Realtor – Tx Real Estate Commission

Rubble,Barney; Bubba,XX 10999 Imagination Ave Austin TX                  78752

Enter the appropriate Class “C” offense code and literal. 

Enter “Y” in the Domestic Violence Offense box (if appropriate)

Enter “C” in the Level & Degree

Prosecutor ORI that handles Class “C” 

Use the Charging Agency ORI if the Municipal Prosecutor does not 
have an ORI.

Enter 235 – Family Violence Class “C” Arrest    **VERY IMPORTANT**

**Enter 233 for all other Class C Misdemeanor Offenses

TX0000000 Charging Agency Name ABC-123 2468 
K

S 
Y 

13999999 Insert offense literal 

00.00 (A)(2) PC C 01012005 TX000010

321-CAB 235 01012005 TX0000000

Print Full Name Legibly 01012005

Misdemeanor Class “C”

Family Violence
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CJIS Site
Accessing and Logging In

email@email.com

https://cch.dps.texas.gov
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Request Access Screen

First Name Last Name

5551234567 Agency Name

Law Enforcement 

Agencies

Adding/Modify Arrests

Law Enforcement Application 
Notificationsemail@email.com

Courts

Report Preadjudication/Prosecutor/ 
Court Dispositions

NICS Reporting

Choose one of the reasons listed below

If you need multiple reasons then choose “Other/Multiple

Reasons” and list the multiple reasons in the box

Enter Security Check

Acknowledgement Email
(Should receive in a few minutes)

Cassandra Richey
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Security Profile Setup Email

Cassandra Richey

CJIS User Agreement

Full Name on DL

X

12345678

TX
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Security Profile Setup

Click here to choose a picture

Must be at lease 8 characters long and 

include a number, letter and special 

character.  i.e.  password#1

These are case sensative

Choose a site phrase

Let’s Login
https://cch.dps.texas.gov

email@email.com
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Enter Password

Password#1

Verify that this is your email address

Verify that this is your site image

Verify that this is your site phrase

Inbox
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Select Enter Online

Select TRN or SID

123456789X

077777777
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Adding Charges on CJIS Site

Select the appropriate TRS

Doe,John Middle

M

01/01/1950

123456789X

W

Entering Dispositions

37

38



20

Dismissed

TX000000J MC090001

MC
N 01/20/2017

305

13999999

Court

01/01/2014

TX0000000

123456789X

TX0000000

13999999

00.00 (A) PC MC

01/01/2014

Doe,John Middle

A001

TX0000000

235

Y

Dismissed

TX000000J Court Name MC090001

13999999 Disposed Offense 00.00 (A) PC C

X 012012017 305

Print Full Name Legibly 01202017
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DEFERRED - AFFIRMATIVE FINDING BY THE COURT OF
FAMILY VIOLENCE CLASS C MISDEMEANOR

TX000000J M090001

MC
G 01/20/2017

312 100

30

Agency Receiving Custody

13999999

Other Provision Literal

Court

01/01/2014

TX0000000

123456789X

TX0000000

13999999

00.00 (A) PC

MC

01/01/2014

Doe,John Middle

A001

TX0000000

Y

Y

235

404

TX000000J Court Name MC090001

13999999 Disposed Offense 00.00 (A) PC C

X 01202017

Print Full Name Legibly 01202017

312

30

Agency Receiving Custody

Y

DEFERRED - AFFIRMATIVE FINDING BY THE COURT OF
FAMILY VIOLENCE CLASS C MISDEMEANOR

404
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TX000000J MC090001

MC
G 01/20/2017 01/20/2017

310 100

50

13999999

01/01/2014

TX0000000

123456789X

TX0000000

13999999

00.00 (A) PC MC

01/01/2014

Doe,John Middle

A001

Court

235

TX0000000

Y

Y

404

CONVICTION 
AFFIRMATIVE FINDING BY THE COURT OF

FAMILY VIOLENCE CLASS C MISDEMEANOR

TX000000J Court Name MC090001

13999999 Disposed Offense 00.00 (A) PC C

X 01202017

Print Full Name Legibly 01202017

01202017 310 $100

$50

Y

CONVICTION - AFFIRMATIVE FINDING BY THE COURT OF
FAMILY VIOLENCE CLASS C MISDEMEANOR

404
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TX000000J MC090001

MC
G 01/20/2017 01/20/2017

310 100

50

13999999

01/01/2014

TX0000000

123456789X

TX0000000

13999999

00.00 (A) PC MC

01/01/2014

Doe,John Middle

A001

Court

235

TX0000000

Y

Y

404

CONVICTION – TIME SERVED
AFFIRMATIVE FINDING BY THE COURT OF

FAMILY VIOLENCE CLASS C MISDEMEANOR

Time Served

TX000000J Court Name MC090001

13999999 Disposed Offense 00.00 (A) PC C

X 01202017

Print Full Name Legibly 01202017

01202017 310 $100

$50

Y

404

CONVICTION - TIME SERVED
AFFIRMATIVE FINDING BY THE COURT OF

FAMILY VIOLENCE CLASS C MISDEMEANOR

Time Served
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Deferred Termination

TX000000J MC090001

MA
G 01/20/2017 12/20/2017

400

393

13999999

393 (Discharged and Dismissed)
394 (Discharged)

Current Reporting

TX0000000J M090001

00000001

MA

OFFENSE LITERAL PC 00.00 (A)

G

01/20/2017 312

Agency Receiving Custody

1 Y

TX0000000J M090001

13999999

MC

OFFENSE LITERAL PC 00.00 (A)

G

01/20/2017 312

Agency Receiving Custody

30 D

Court

Y

Y

Deferred Termination

123456789X 01011950 M W

Test,Record Middle Jr

TX000000J Court Name MC090001

13999999 Disposed Offense 00.00 (A) PC C

X 01202017

Print Full Name Legibly 02012018

400

393

01012017

12202017
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How to Make Corrections

Corrections

DO NOT “ADD COURT”

This will add an invalid new 

disposition to the record, not 

correct the current record

49

50



26

Corrections

Print copy of TRN

from CJIS Site

Corrections

CORRECTION Name of Person Correcting/Date of Correction/Phone Number

2 Y
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Make copy of original CR-43

Make necessary corrections (Please use Blue or Black ink only)

Write Correction, Name of Person Correcting, Date of Correction 

and Phone number in “For Local Agency Use”

123 456 789X 01012005 TX000000012345678

Test, Record Middle J r 01011950 TS M W N 601 195

BRO XXX BALD; GLASSES; MISS L FT; SC CHEST; TAT FHDFAR 123456789

USAS 123456789 12345678 12345678TX C TX

Real-99999Realtor – Tx Real Estate Commission

Rubble, Barney; Bubba,XX 10999 Imagination Ave Austin TX             78752

Print Full Name Legibly 01012005

CORRECTION

Making Corrections

TX

Name of Person Correcting

Date Of Correction / Phone Number

TX0000000 Charging Agency Name ABC-123 2468 

Y 
13999999 Insert offense literal 

00.00 (A)(2) PC C 01012005

235 01012005 TX0000000

Corrections

TX000000J Court Name M090001

A
Y

00000000 Disposed Offense 00.00 (A) PC A

X 01202017

Print Full Name Legibly 01202017

01202017 310 $250

15 215

CORRECTION
Name of Person Correcting

Phone Number / Date Of Correction

11111111 Corrected Offense

Make copy of original CR-43

Make necessary corrections (Please use Blue or Black ink only)

Write Correction in “For Local Agency Use”

Agency Receiving Custody
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Resources

DPS Contacts

CJIS Supplies

512-424-5248

Fingerprint Section

512-424-2367

512-424-5599 (fax)
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DPS Contacts

Corrections

512-424-2476 (fax)

DPS Contacts

CJIS Website

*Contact to order Livescan
Tracking Incident Numbers 

(TRN)

Chrystal Davila

512-424-7026

livescan@dps.texas.gov

Biometrics Coordinator 
(Livescan)

512-424-2500

https://cch.dps.texas.gov

cjis@dps.texas.gov
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Websites

• CJIS Site

https://cch.dps.texas.gov

• Reporting Forms

https://www.dps.texas.gov/administration/crime_records/pages/cjisRptngForms.htm

(Note: You can’t print the forms and use them. They will need to be ordered. This is 
the address where you can see what they will look like.)

Who is your CJIS Field Rep?

Email one of the following:

CJIS cjis@dps.texas.gov or 

Amber Myers at A_M1814@txstate.edu or

Jeff McIlhaney at Jeff.McIlhaney@dps.Texas.gov
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