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Downloading the Printer Driver 
  
1. Go to:  
http://support.ricoh.com/bb/html/dr_ut_e/rc3/model/mp6503/mp6503.htm 
 
2. Click on “Agree” (if applicable).  
 

3. You will need to know what operating system your computer is running.  
 

a. Click on the Apple Icon at the top left of your computer.  
 

b. In the dropdown bar click on “About this Mac”  
 

c. The following screen should pop up. This is your Operating System.  
 

 
 
 
 
 

4. Choose your operating system on the list by first selecting “Change.” This will navigate the page to various 

operating options.  
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5. Select “Mac OS” under “Choose other OS.” Select your particular operating system. Then click the 
“Download” button under your particular operating system.  
 

 
 

 

 

 

 

 

6. Once this has downloaded, open your “Downloads” folder. If it pops up automatically, go to step 8. 
 

7. Double click on the Ricoh Driver icon.  
 

8. Double click on the Ricoh Driver Package icon.  
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9. Follow the set up and installation instructions. You may have to enter your computer login information to 

complete the download. It may ask if you want to send the download to the trash. It is ok to do so. 

 

 

 

 

 

 

 

10. Click on your settings icon , and click on “Printers & Scanners. 

 

11. To prevent possible issues later, delete any old ricoh setup by clicking on the printer and clicking the minus button. 

Confirm the delete. 

 

12. Once you’ve deleted the old ricoh, click on the plus button. 
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13. In the “Add” window, click “IP” at the top. In the “Address” line, type 147.26.48.153. In the “Protocol” drop down 

box, click “Line Printer Daemon – LPD.” The driver should automatically pop up in the “Use” box. Be sure it reads “RICOH 

MP 6503 PS.” If it doesn’t, click the drop-down arrow and enter the title in the search bar to select. Click “Add.” 

 

14. The printer should now show in the “Printers & Scanners” box. To set it as the default, right click on the printer and 

click “Set default printer.” You can exit the dialog box. 

 

15. Proceed to Setting the User Code instructions. 
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Setting the User Code 
 

If you also use a research code, you will need to set up a second ricoh printer using the “Add RICOH 

Instructions MAC” and be sure this second RICOH is called “Research”. Then follow the instructions below 

for the second “Research” printer. 

 

1. Open a Microsoft Word Document. This can be a blank page. 

 

2. Go to “File” then click on “Print”. 

 

3. Make sure the correct RICOH printer is selected (147.26.48.153). 

 

4. The following window should pop up. From this window click on the 3rd dropdown bar and select “Job Log.” 

 

YOUR user name. 

YOUR user code. 

SAME user code. 
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6. Enter your user ID—using your Net ID is best. In the “Job Type” box, select “Locked Print.” Enter your print 

code in the “Password” box. Click “Enable User Code.” Enter the same print code in the “User Code.” Click 

“Print.” (see picture above) Faculty may call the office to check if the print went through. If you call, you will 

need to give the person the locked code you used over the phone to make sure the print is successful.  

7. To keep from entering in your locked code each time, in the picture above, under “Presets,” change it from 

default settings to last used settings.  

 


