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How to Access My Learning Dashboard

Step 1. Log into SF
Learning via the SAP
Portal using your NetID
and Password.

Step 4. Once logged

in, you can register or

cancel enrollmentin a
scheduled offering
(course) through the
"Find Learning" Tile.

+Note: If instructor-led training is assigned to you by your supervisor
or someone else, you still need to register for a specific course date.
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Step 2. Click on
"Learning" and find "My
Learning Assignments”
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Learning ~

A Message for You...

Welcome Employee Bobcats!

We are excited to welcome you to SuccessFactors (SF) Leaming - a new learning management
system (LMS) dedicated to enhance employee learming for Texas State. This is an exciting time
for learning and development cpportunities.

Hapoy Learning!

Questions?

For course and content questions contact: fir_odc@txstate.edu

For technical support contact: ifac@txstate. e

récently added

Find Learning

What do you want to LEARN today?

Browse all courses »

<K

Step 3. The "My Learning
Assignments” tile displays
all of your self-registered
courses as well as courses
assigned to you by your
supervisor or someone
else.

My Learning Assignments i E= SortBy Date| Priority 'V Filter
Keyword l Course name or |D | Select Al All Assignment Types =
~ DUE ANYTIME

| l ENROLLED
- Supporting Transgender/Non-binary People in
Higher Education Settings

COURSE Supprtngims
@ Begins 10/6/2021 2 Self-Assigned

—_—

: ENROLLED | .-
‘ — WellCats Educational Series

COURSE WellCats Ser
@ Begins 10/4/2021 st Zoom B, Self-Assigned

Explore more...

Explore the upcoming course's
available for you! ODC Course Calendar

About us: To learn more about the team,
please visit Organizational Development
and Communications or you can reach us
at hr_odc@txstate.edu.

My Curricula ~

. B Due Later (4)

My Team

. B On Time (1)




Search for Business Processes Certificate Program

Learning «

My Learning My Team

Once you've located the "Find Learning”

. A Message for You... Featured | History
. n . e £ 7] ' Y '
tile, type "Business Processes Certificate komecnpoes st o0 O
We are excited to welcome you to SuccessFactors (SF) Leaming - a new learning management = recently added

system (LMS) dedicated to enhance employee leaming for Texas State. This is an exciting time
for learning and development cpportunities.

in the search field and click "Go."

Questions?

Find Learning

For course and content questions contact: fir_odc@txstate. edu .
What do you want to LEARN today?

For technical support contact. tac@txstate. edu

Browse all courses »

| My Learning Assignments §E E= SortBy Date| Priority 7 Filter Explore more...

| Keyword | C. Course name or ID Select Al = All Assignment Types = )
Explore the upcoming course's

Fi “d LEEr“inE available for you! ODC Course Calendar

~ DUE ANYTIME
| About us: To learn more about the team,
please visit Organizational Development

| p—
i

I = EMROLLED - and Communications or you can reach us
! % at hr_odc@txstate.edu.

|

* Supporting Transgender/Non-binary People in

. - | Higher Education Settings
Business Processes Certificate o

= ENROLLED | -.-
ﬂ : WellCats Educational Series

COURSE WellCats Ser
® Begins 10/4/2021 st Zoom B, Self-Assigned

| W Due Later (4)
! ! . c

My Team

*Note: You can select additional search parameters . o
under “Refine By” that will assist you in finding a specific
course.

Browse all courses >

My Curricula ~




How to Enroll

Once you click "Enroll," a follow-up page
will appear for you to check your selection.
Click "Enroll” again.

Find the Business Processes Certificate
Program track you would like to start and
click "Enroll."

: " Business Processes Certificate - Budget Track ®
Results for "Business Certificate Program" (PROG_BPC_BUDGET)

2100
Courses
MNeed Support? hr_odc@tstate.edu

Refine By
Learning Type I Open-ended

at
Source

This track is ideal for employees who need to be familiar with general University business functions and their processes. This certification is especially
valuable for new employee Bobcats and those who would like a refresher on key processes.

Delivery Method Business Processes Certificate - Budg... Business Processes Certificate - Essen...
Open-ended Program Open-en ded Program
A"
Categories
v Already Assigned
Enroll 4 More Recommend 4+ Mare . )
* Required for Program Completion

v Data Security and Privacy

* Data Security and Privacy

+Note: If you are interested in enrolling in multiple S
Business Processes Certificate tracks, you must
enroll into each track separately.




Confirm Enrollment

Buéiness Processes Certificate - Essentials Track ®
(PROG_BPC_Essentials)

Once you click "Enroll,”
a "Start Course" button will appear for
you to begin the selected program track. Open-ended

Meed Support? hr_odc@xstate.edu

0.00%

This track is ideal for employees who need to be familiar with general University business functions and their processes. This certification is especially
valuable for new employee Bobcats and those who would like a refresher on key processes.

* Required for Program Completion

v~  Getting Started with SAP Business Client
+Note: There is no longer a required time frame

in which you must complete the program after
This course prepares staff for advanced tasks using the SAP Business Client. Typically, employees who benefit from this course hold SAP roles

e n r O ”m e n t’ such as the Supervisor, Time Administrator, Department Head, Budget, or Requisitioner — to name a few.

Who Should Attend: All new hires required to perform duties beyond time keeping using the SAP Business Client.

l£|ﬁ“‘ Getting Started with SAP Business Client START COURSE




Email Confirmation

Once you register for a course, you will receive a registration

notification in the form of an email from noreply@odc.hr.txstate.edu

Registration Email Notification

Some content in this message has been blocked because the sender isn't in your Safe senders list. | trust content from noreply@odc hr.txstate.edu, | Show blocked content

noreply@odc.hr.txstate.edu e D

Wed 9/22/2021 9:03 AM

To: Johnson. Tamara D

This note confirms your registration in the following learning activity: COURSE AlliesTrain 1/1/2021 06:00 AM America/Chicago LGETQIA Allies Training The
schedule is as follows: Start: 11/4/2021 01:00 PM America/Chicago

End: 11/4/2021 04:.00 PM America/Chicago

Instructor: Soukup, Jessica

Facility: Zoom

Primary Location: Zoom On-line

If you have any questions about the registration, please contact your learning coordinator.

+Note: No further action will be needed once receiving this email.
Further resources such as Zoom or Teams links will be sent separately.




Access Certificate

After completing a course in SF Learning,
visit the "My Learning" dashboard where
you will find an overview of your specific
learning journey.

The "History' tile will provide quick
access to your learning history
information.

Click "View All" to view the 'Completed
Work' page.

*Note: You will receive a certificate for completing
each course and for completing a program track.

eaming -

A Message for You...

Welcome Employee Bobcats!

We are excited to welcome you to SuccessFactors (SF) Leaming - a new learning management
system (LMS) dedicated to enhance employee leaming for Texas State. This is an exciting time
for learning and development cpportunities.

Happy Learning’
Find Learning

Questions?

What do you want to LEARN today?

Browse all courses »

Explore more...

History

&_)0

recently added
View All

Explore the upcoming course's
available for you! ODC Course Calendar

About us: To learn more about the team,
please visit Organizational Development

ENROLLED | - and Communications or you can reach us
at hr_odc@txstate. edu.

EEEEEEE

My Team

. W On Time (1)



Completed Work

After clicking "View All," navigate
to the 'Completed Work' page.

This page provides access to: Show Completions: | All -
o Past courses completed Compiation Date 4 Teie [ zss:;; ““EESE““‘STk . l
e Time & Date of completion Az Iz P et Tt o | A
e Print course certificate(s) S E R B iew program ..

Essentials Track Quiz

e Review past course content



HAPPY
LEARNING!
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Thank You

For more information, please contact Organizational
Development & Communications (ODC).

€N® 57899

E hr_odc@txstate.edu




