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Step 3. The "My Learning

Assignments" tile displays

all of your self-registered

courses as well as courses

assigned to you by your

supervisor or someone

else. 
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How to Access My Learning Dashboard
Step 1. Log into SF

Learning via the SAP

Portal using your NetID

and Password. 

Step 2. Click on

"Learning" and find "My

Learning Assignments"

Step 4. Once logged 

in, you can register or

cancel enrollment in a

scheduled offering

(course) through the

"Find Learning" Tile.

*Note: If instructor-led training is assigned to you by your supervisor

or someone else, you still need to register for a specific course date.
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Search for Business Processes Certificate Program

Once you've located the "Find Learning"

tile, type "Business Processes Certificate”

in the search field and click "Go."

*Note: You can select additional search parameters

under “Refine By” that will assist you in finding a specific

course.
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How to Enroll 
Find the Business Processes Certificate
Program track you would like to start and
click "Enroll."

Once you click "Enroll," a follow-up page
will appear for you to check your selection.
Click "Enroll" again.

*Note: If you are interested in enrolling in multiple

Business Processes Certificate tracks, you must

enroll into each track separately.

5



Confirm Enrollment

Once you click "Enroll," 
a "Start Course" button will appear for
you to begin the selected program track.

*Note: There is no longer a required time frame

in which you must complete the program after

enrollment.
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Once you register for a course, you will receive a registration

notification in the form of an email from noreply@odc.hr.txstate.edu

Email Confirmation

*Note: No further action will be needed once receiving this email. 

Further resources such as Zoom or Teams links will be sent separately.
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Access Certificate

The 'History' tile will provide quick

access to your learning history

information.

Click "View All" to view the 'Completed

Work' page.

After completing a course in SF Learning,
visit the "My Learning" dashboard where
you will find an overview of your specific
learning journey.

*Note: You will receive a certificate for completing

each course and for completing a program track.  
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Past courses completed

Time & Date of completion

Print course certificate(s)

Review past course content 

After clicking "View All," navigate

to the 'Completed Work' page.

This page provides access to:

Completed Work

9



HAPPY 
LEARNING!



Thank You
For more information, please contact Organizational
Development & Communications (ODC).

hr_odc@txstate.edu

5.7899


